
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

This is the CCMR Verifier 
landing page from which 
the  district will navigate. 
When the screen opens, 
the left box populates all 

2018–19  high school 
campuses with grade 12 

students. 
 

The list of the 2018–19 annual graduates plus non-graduating 
12th graders displays for the  selected campus. 
 
Navigate to the desired student and click the EDIT button in 
the far-left column. The EDIT button loads the selected 
student’s data in the form below. 
 



Edit Student Record: 
 

• Once a student is selected, the student record  row is highlighted, and the detailed student  selected record is 
populated below.  

 

• Use the “Student Selected” form to record any  requested corrections 
 

• When requesting a test score update, the value entered is checked for validity. If a  value is entered outside the 
acceptable range for that test, an error message box  appears.  
 

• Click the “OK” button in the error message to clear the value. After the form field is  cleared, proceed with the 
session. 
 

• Once a valid value is entered, the “upload support  document” button is enabled. Change requests are 
recorded only after any REQUIRED supporting documentation (in PDF form) is uploaded. 

 

• To upload a support document, select the “upload  support document” button to access this popup  screen. 
 

• Select the “Choose File…” button to upload the  corresponding PDF for the request change. 
 

• Once the relevant file is displayed,  select the “Submit” button to  complete the upload. 
 

• After the file is successfully uploaded,  click the “confirm and proceed”  button. 
 

• Upon completion, click the “submit requested  changes” button to record the change and submit  the audit 
record for this student. 
 



• After the change request is submitted, a  popup window provides a basic report  describing the update(s) 
requested and  confirms this request has been recorded. 

 

• Close this popup window to return to the  application landing page. 
 

• Continue steps above on any remaining students needing corrections. 
 

• A hyperlink to “current status of requested  changes” provides a status report for all  submitted change 
requests. The “Status Report of Requested Changes” provides a current request list by student.  
 

• As TEA staff review submissions, the “Change Status” column provides the district a current status record 
for each request.  After review, each line reflects if a request is approved or denied. 

 
 
Campus with more than 50 students: 
 
Under District Resources select: 

• 2020 Preliminary CCMR Student Listing (Excel) 
*Changes must be made in the HTML system 
 
 
 
 
 


